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Central Carolina Occupational Safety and Health School






	March 8, 2006        Preconference Workshop

March 9-10, 2006   Safety & Health Conference 

McKimmon Center, NC State Campus ∙  Raleigh, NC 



	


VIA ELECTRONIC MAIL

August 2, 2004

Ms. Janet E. Sumner

R.N. Rouse and Co.
Dear Janet:

We are delighted that you will be participating in this year’s Central Carolina Occupational Health & Safety School (CCOSH) at the Greensboro Coliseum.  Our theme this year is Pursuing Excellence in Safety and Security and we feel your topic will speak to this mission.  
We’re expecting over 200 attendees comprised of safety & health, human resources and management personnel, health care providers, and safety teams from a 33 county area served by the Triad and North Carolina Chapters of the American Society of Safety Engineers (ASSE). The program is packed with safety & health seminars, a pre-conference workshop, and games to create a dynamic learning environment.  

We have tentatively entitled your presentation “Motivating Safety” and gave a general idea for the focus of your talk in the detailed description posted on our website (www.ccosh.org) and shown in the attached School Program.   If you have a title that would better depict your talk or if you would like to make changes to the description, please let me know so that we can make the adjustment in the final program and on the website.  Your talk is scheduled for the Track I 10:30 – 11:30 a.m. time slot on October 7, 2004.  We request that you prepare a 45-50-minute talk and allow 10 minutes or so for question and answer. 
In the supplemental materials attached, you’ll find the following:
· School Vision and 2004 Program  – Outlining the School’s pre-conference workshop and session descriptions
· Copy of the School Brochure – Please feel free to distribute to anyone in your organization who may be interested in attending and enhancing their safety and health knowledge.
· Audio-Visual Equipment Needs Form – An assortment of audio/visual equipment is available for your use.  Please indicate the presentation method you’ll be using and we’ll arrange for the necessary equipment.  If using a PowerPoint presentation please let me know if you’ll be using your laptop or will need a computer available.  If you’ll be using our computer, please send your presentation via email or CD/diskette no later than September 10th.  Please return the attached form as soon as possible, but no later than Sept. 1st. 
· Request for Brief Biographical Sketch –   Please provide a brief biographical sketch on the attached request form.   This will help us in preparing the presentation notebooks and will be used as your introduction during the program.  Please keep your experience/training description to less than 100 words.  Return the form as soon as possible, but no later than Sept. 1st.   

· Helpful Guidance for Presentations and Handouts –  We are compiling handouts for participants.  Many participants have noted the usefulness of this information in following along with the presentations and for future reference.  Many speakers use the handout feature on PowerPoint presentations as their handout materials and/or other supplemental information.  We ask that you keep the number of pages to a maximum of 10.  The CCOSH School will make copies of your materials, provide a cover page, and bind them in a notebook format.  For your convenience, we’ve provided some guidance on developing your presentation and handouts that has been very receptive at past schools.   Please submit all presentation and handout materials no later than September 10th.  
· Directions to the Greensboro Coliseum - Special Events Center – The School is held in Greensboro, NC at the Coliseum on West Lee Street at the Special Events Center portion of the building.   Driving directions are attached.
We would greatly appreciate it if you could provide the requested information as early as you can, but no later than the dates shown above and on the attachments.  Please look over the information carefully and let me know if you have any questions.  

As a guest speaker you are invited to attend all of the School’s sessions, the luncheon, and exhibitions as well as participate in our “Casino Night” activities on Thursday afternoon.  Although we cannot include the pre-conference workshop at no cost, you are welcome to participate for a fee of $200.  We do request that you pre-register for the workshop.   You’ll automatically be registered for the School, but please check in with us at the registration area upon arrival at the Coliseum.  So that we can adequately prepare and keep the sessions running on schedule, please arrive no later than 30 minutes prior to your presentation time. 
Thank you again for your participation and contribution to this year’s CCOSH School and to the safety of people and business in Central North Carolina.  Please do not hesitate to call on me should you have questions, concerns, or if I can provide additional information.  I look forward to seeing you in October.  
Best regards, 
Anita R. Goehringer
2004 CCOSH Program Chair 

Contact information: 
Anita R. Goehringer, MS, CIE

Ergonomics Consultant

Actual Ergonomics

13200 Strickland Rd. Ste. 114, PMB #316

Raleigh, NC  27617

t   919.676.0553

f   919.676.0554

e   agoehringer@nc.rr.com
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1. CCOSH Vision Statement and 2004 Program
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3. A/V Equipment Needs Request Form
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6. Directions to the Greensboro Coliseum
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