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AUGUST 11, 2004

E-MAIL TO SCHOOL SPEAKERS

On behalf of the Program Committee and the Board of Directors, I would like to thank you for agreeing to be a speaker at the 2004 Central Carolina Occupational Safety & Health (CCOSH) School at the Greensboro Coliseum on Thursday, October 7, 2004.   We will have a day of information sharing with speaker topics covering a variety of safety, health and security issues as we focus on Pursuing Excellence in Safety and Security.   

Please find attached a letter of invitation—outlining information about your session, presentation time and pre-presentation needs.  Additionally, I’ve attached several forms we’ll need for you to complete and return as quickly as possible, guidance information to help you prepare your presentation and handout materials, and some general information about the School itself.  
Key dates for submission of information:

A/V Equipment Needs Request Form:  ASAP, but no later than Sept. 1st
Brief Biographical Sketch Form:  ASAP, but no later than Sept. 1st
Presentation/Handout Materials:  No later than Sept. 10th
The CCOSH School is a not-for-profit organization dedicated to the safety education and training needs of business in central North Carolina.  We look forward to a very successful School and sincerely appreciate your participation and contribution.  Please do not hesitate to call on me should you have questions, or if I can be of assistance.

Best regards, 

Anita Goehringer

2004 CCOSH Program Chair
___________________________

AUGUST 11, 2004

EMAIL TO WORKSHOP SPEAKERS
On behalf of the Program Committee and the Board of Directors, I would like to thank you for teaching the workshop at the 2004 Central Carolina Occupational Safety & Health (CCOSH) School at the Greensboro Coliseum on Wednesday, October 6, 2004.   
Please find attached a letter of invitation—outlining information about the workshop, times and pre-presentation needs.  Additionally, I’ve attached several forms we’ll need for you to complete and return as quickly as possible and some general information about the School itself.  

Key dates for submission of information:

A/V Equipment Needs Request Form:  ASAP, but no later than Sept. 1st
Brief Biographical Sketch Form:  ASAP, but no later than Sept. 1st
Handout Materials:  No later than Sept. 10th
The CCOSH School is a not-for-profit organization dedicated to the safety education and training needs of business in central North Carolina.  We look forward to a very successful School and sincerely appreciate your participation and contribution.  Please do not hesitate to call on me should you have questions, or if I can be of assistance.

Best regards, 

Anita Goehringer

2004 CCOSH Program Chair
